CI Applicant Package Instructions

1. Obtain a Six Part Folder, label the folder horizontally with your name (L Name, F Name MI), print all pages of this document, and file the documents in the folder according to the section break down. 

2. Print, fill out, and/or obtain all required documents on the CI Checklist in their entirety then file them into their corresponding section. 

3. Once all paperwork from the CI Checklist is obtained and completed, contact the CI recruiting office (760-725-6870). You will be instructed to scan and email all documents to the recruiting staff (1stintelcirecruiting@usmc.mil) and to deliver all of the original documents in the six part folder to the CI Recruiting office.

NOTES:
Do not leave blanks on the paperwork as it will delay your screening process.
Section 1 – The color photograph should be full length promotion board style photo through combat camera.  LCpl-Cpl will require a letter from your command stating the need for the photo.  Sgt –SSgt will require the height/weight verification letter.  Both letters need to be signed by a 1stSgt, SgtMaj, XO, or CO.  Ensure you get a physical copy of the photo to avoid waiting for the digital to post to OMPF.
[bookmark: _GoBack]Section 3 – Local Record Checks must be verified by PMO and your medical officer to identify any legal or medical issues which may delay your lateral move or prevent worldwide deployability.
Section 4 – Even if you have no Page 11 entries you still have a Page 11.
Section 5 – Board Tests, Research Paper, and Autobiography will be assigned by the CI/HUMINT Recruiting Staff.
Section 6 –The Co-Worker Evaluation Forms should be (1) Peer, (1) SNCOIC (or equivalent), and (1) OIC (or equivalent).  We require the POC for the co-workers only; we will fill out the rest.  Any additional (optional) letters of recommendation from your command may be placed in this section below the Co-Worker Evaluation Forms. CI Board Preparation Form, CI Board Evaluation Forms, and Board Recommendation Letter will be given by the CI/HUMINT Recruiting Staff.  


Section 1





Color Photograph
Non-Disclosure Agreement
Initial Interview Sheet
Privacy Act Statement
Applicant Checklist












Section 2





CI Applicant Screening Form
Financial Worksheet
LES














Section 3





SSO TS/SCI Eligibility Letter
Finger Print Cards (2 Sets)
Local Records Check
Proof of Citizenship













Section 4





BIR/BTR/Education/Awards
Drivers License
Military ID
Page 11’s













Section 5





Nelson-Denny or TABE Results
DLAB Results
Board Tests
Research Paper
Autobiography












Section 6





CI Board Preparation Form
Co-Worker Evaluation Form (x3)
CI Board Evaluation Forms
Board Recommendation Letters

