
FILLING OUT THE DD 

FORM 577 CORRECTLY 



 BLOCK 1- WILL BE FILLED OUT WITH THE FULL NAME OF THE 
APPOINTEE  

 BLCOK 2- WILL BE FILLED OUT WITH THE APPOINTEE’S EDIPI  

 BLOCK 3- WILL BE THE APPOINTEE’S TITLE(ADJUTANT, SNCOIC, 
ADMIN CLERK, ETC.)  

 BLOCK 4- WILL CONTAIN THE APPOINTESS DOD COMPONENT 
AND UNIT  

 BLOCK 5- WILL BE FILLED OUT WITH THE APPOINTEE’S UNITS 
ADDRESS 



 BLOCKS 6, 7, AND 8 WILL BE FILLED OUT WITH THE 
POSITION APPOINTED TO, THE RESPONSIBILITIES 
FOR THE CERTAIN BILLET THAT THE DD577 IS FOR, 
AND THE REFERENCES THAT ARE USED TO 
PERFORM THOSE RESPOSIBILITIES.  

 THESE BLOCKS DO NOT NEED TO BE TOUCHED 
THEY ARE PRE-FILLED OUT 

 



 BLOCK 9- THIS WILL BE FILLED OUT WITH THE FULL NAME OF THE 

APPOINTING OFFICIAL, USUALLY THE CO, XO, ETC.  

 BLOCK 10- THIS WILL BE FILLED OUT WITH PERSON IN BLOCK 1’S TITLE, 

AGAIN CO, XO, ETC.  

 BLOCK 11- THIS BLOCK WILL BE FOR THE COMPONENT(USMC, NAVY 

ETC.) AND THE ORGANIZATION THAT THE MEMBER IS REQUESTING 

ACCESS OVER (1/1, CLR-17, DIVISION)  

 BLOCK 12- THIS BLOCK IS THE DATE THAT THE APPOINTING OFFICIAL 

SIGNS OFF ON THE FORM  

 BLOCK 13- THIS IS THE BLOCK IS FOR THE ACTUAL SIGNATURE OF THE 

APPOINTING OFFICIAL  



 BLOCK 14 WILL BE THE FULL NAME OF THE APPOINTEE  

 BLOCK 15 WILL BE THE DATE (NOTE THAT IT STATES 

“NOT EARLIER THAN THE DATE OR SIGNATURE IN 

BLOCKS 12 OR 13”) 

 BLOCK 16 WILL BE THE APPOINTEE’S SIGNATURE   



 BLOCK 17 WILL BE THE DATE THE DD IS INITIALED BY THE 

APPOINTEE WHEN HE/SHE WANTS TO TERMINATE THEIR 

PERMISSIONS  

 BLOCK 18 WILL BE THE APPOINTEES INITIALS 

 BLOCK 19 WILL BE THE FULL NAME OF THE APPOINTING 

AUTHORITY  

 BLOCK 20 WILL BE THE APPOINTING AUTHORITIES TITLE  

 BLOCK 21 WILL BE THE APPOINTING AUTHORITIES 

SIGNATURE   



THE LATEST VERSION OF 

THE DD FORM 577 THAT WE 

ACCEPT IS FROM JUL 2014 

ANY FORM WITH A DATE 

PRIOR TO THIS IS 

CONSIDERED TO BE 

EXPIRED  


