I MEF/MCI West - MCB CAMPEN DTS Help Desk

B Help Desk: (760) 763-7152, 7154, 7157

HOW TO REFLECT LEAVE ON THE DTS AUTHORIZATION/VOUCHER.

The screenshots below are from the Expenses / Per Diem Entitlements / Per Diem Entitlement Detail page

of either the authorization or voucher.

Leave should be approved in MOL, SLDCADA, or appropriate payroll system prior to a
traveler departing on TAD.

Defense Travel System
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You may apply changes on this screen to a certain date or range of dates by modifying the "Values Apply Through” date. If required to change the
distribution to travelers, use the distribution method selection list to change the distribution method. Then, select the “distribute cost” link to
distribute appropriately to travelers.  GSA State Tax Exemption Listin.
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Under the Expenses/Per Diem
Entitlements/Per Diem
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01/02/2014

Entitlement Detail page, select the

U approved leave days.

Other Per Diem Entitlements

If you need to claim actual lodging in excess of per diem, take leave, designate OCONUS incidental amol
In Place, you may check the appropriate box. In-place and OCONUS incidental reduction selections can b

other selections only one option may be applied.
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No Other Per Diem Entitlements

Leave
Check hers ave for

Leave Type: © Annual

Other

Number Of Hours: 8.0

Scroll down and click the Leave block. Reflect
hours of authorized leave for Civilians. Click
the Save These Entitlements tab, at the
bottom of the page, to save the changes.

Sick Leave - No Per Diem

Check here if you are taking Sick Leave without Per Diem for the above date or date range.

Sick Leave - Per Diem

Check here if you are taking Sick Leave with Per Diem for the above date or date range.

Duty Day(s)(No Per Diem)

Check here if you need to use Duty Day(No Per Diem) for the above date or date range.

Date

12/30/13

12/31/13

01/01/14

01702/14

01/03/14

Following is a list of per diem allowances for lodgin
information (e.g., duty conditions, meals provided
default rates for that date and location.

GSA State Tax Exemption Listing

Location

CAMP LEJEUNE
USMCB,NC

CAMP LEJEUNE
USMCB,NC

CAMP LEJEUNE
USMCE,NC

CAMP LEJEUNE
USMCB,NC

CAMP LEJEUNE
USMCE,NC

The Per Diem Entitlements page should reflect ALVE
and no per diem for the leave days. Review JFTR,
U4155.C for long term TAD lodging while on leave.

Edit Reset Ldg Cost
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$55.00
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Individual

83/ 46 MEAL X X AVAIL
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personal
Individual
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