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  Enclosure (2) 
 

COMMAND SPECIFIC ELEMENTS PERTAINING TO REQUEST MAST 
 
1.  Unit/command points of contact to initiate a Request Mast 
application (see Note 1): 
 

a.  Enlisted:  Billet/Rank, Name, Location, Phone Number 
 

b.  Officer:  Billet/Rank, Name, Location, Phone Number 
 
2.  Request Mast chain of command for this unit/command is (see 
Note 2): 
 

a.  Immediate Commander:  Billet, Rank, Name, Location, Phone 
Number 

 
    b.  Next Commander:  Billet, Rank, Name, Location, Phone 
Number 
 
    c.  Next Commander:  Billet, Rank, Name, Location, Phone 
Number 
 
    d.  Immediate Commanding General:  Billet, Rank, Name, 
Location, Phone Number 
 
    e.  All units that fall under this command for Request Mast 
purposes (see Note 3): 
 
3.  The Command Inspector General for this unit is:  Rank, Name, 
Location, Phone Number 
 
4.  Include statement pertaining to routing instructions for 
Request Mast to the Commanding General (see Note 4): 
 
5.  Additional Instructions (see Note 5): 
 
Note 1.  Identify by billet, the individual with whom a Marine 
should contact first for assistance in preparation of the 
Request mast application.  Typically, for enlisted Marines, this 
is the unit Sergeant major, senior enlisted Marine, or 
administrative chief and for Marine Officers, the executive 
officer or adjutant. 
 
Note 2.  Identify by billet, each commander in the chain of 
command with whom a Marine may Request Mast.  Generally, the 
Request Mast chain of command begins wit the first officer 
exercising NJP authority over the Marine, through each 
succeeding commander up to the immediate Commanding General. 
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Note 3.  Paragraph 2e above lists all units/commands that fall 
under this command for Request Mast purposes, for example, a 
headquarters element that maintains administrative oversight of 
other units.  Using this example, Commanding Officer, 
Headquarters and Service Battalion, Quantico would institute the 
Commandant’s Request Mast program and publish Command-Specific 
Elements for the headquarters, including all units that fall 
under it for Request mast.  Commanding General, Marine Corps 
Systems Command would publish the Commandant’s Request Mast 
order utilizing the Command –Specific Elements established by 
CO, H&S Battalion, Quantico, who exercises Request Mast 
authority. 
 
Note 4.  A Command Inspector General (CIG) may review and make 
appropriate recommendations pertaining to a Request Mast to the 
Commanding General; however, may neither respond to nor deny a 
Request Mast on behalf of the Commanding General. 
 
Note 5.  Add remarks as necessary to clarify the unit/command 
Request Mast process.  For example, Marine Corps units/commands 
who are tenants on a sister-service base may fall under the 
installation Commanding General who is exercising General 
Court-Martial Authority and /or for purposes of Request Mast.  
In such cases, the relationship should be delineated in writing 
and included as an appendix to this enclosure.  



  Enclosure (3) 
 

I MEF COMMAND SPECIFIC ELEMENTS FOR TO REQUEST MAST 
 
1.  Unit/command points of contact to initiate a Request Mast 
application: 
 
    a.  Enlisted:  Command Inspector Chief, MSgt M. A. Knowlton, 
I MEF, Bldg 210636, Rm 101, 760-763-2547. 
 
    b.  Officer:  Command Inspector General, Col J. C. Naviaux, 
I MEF, Bldg 210636, Rm 101, 760-763-2717. 
 
2.  Request Mast chain of command for I MHG and I MEF Command 
Element (see Note 1): 
 
    a.  Immediate Commander:  CO, I MHG, Col S. M. Hanson, Bldg 
210700, 760-725-6940. 
 
    b.  Commanding General:  CG, I MEF, LtGen J. A. Toolan, Bldg 
210701, 760-725-9101. 
 
    c.  Commands that fall under CG I MEF for Request Mast 
purposes: 
 
        (1) I MHG to include all subordinate battalions. 
        (2) 11th , 13th, and 15th Marine Expeditionary Units 
        (3) Reserve Marines who are members of the I MEF 
Individual Mobilization Augmentee Detachment (IMA Det) 
 
3.  The Command Inspector General (CIG) for I MEF is listed in 
paragraph 1b above. 
 
4.  Routing instructions for Request Mast to the I MEF CG:   
Request Mast will be forwarded up the chain of command from each 
Commanding Officer to the CG, via the Chief of Staff, cc the 
I MEF CIG. 
 
5.  Additional Instructions.  Grievances submitted in writing or 
verbally are protected communications and are subject to the 
protections afforded via the Military Whistleblower Protection 
Act. 
 
Note 1.  All Request Mast petitions for I MHG, and I MEF CE 
personnel will go through the CO I MHG, to allow I MHG to 
attempt to rectify the problem.  If, in the mind of the 
complainant, the issue needs to be seen only by the CG, the 
complainant will mark the request "for CG's eyes only" and 
submit. 
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