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services to the I MEF Commanding General (CG) as the Validation Authority. I 
MEF G-4 OCS Officer in Charge (OIC) will serve as the MARB Administrator in 
order to (IOT) facilitate compilation of acquisition packages and conduct 
MARB procedures. 

{2) Concept of Operations. I MEF G-4 OCS shall assist requ~r~ng 
units with requirements package compilation and coordinate package 
presentation to the I MEF MARB for review and validation recommendation to 
the I MEF CG as the validation authority. Validated requirements will 
benefit by being "acquisition ready" for follow on funding and induction into 
a supporting contracting office. 

b. Subordinate Element Missions 

(1) Assistant Chief of Staff, G-4 

(a) Board proceedings/findings will be recorded by I MEF G-4 OCS 
and electronically disseminated to requiring activities once approved by MARB 
Validation Authority. I MEF G-4 OCS will assist requiring units for follow 
on coordination with supporting contract activities. 

(b) I MEF G-4 OCS shall develop and implement the MARB Standing 
Operating Procedure (SOP). 

l· Service Requirements. Units will use MARB SOP to develop 
services acquisition packages for MARB review. 

2. Supply Requirements. Units will use I MEF MARB SOP to 
develop supply acquisition packages for MARB review. 

(2) Assistant Chief of Staff, G-8. Acquisitions shall be approved 
for funding prior to submission to supporting contract activity. The G-8 
will determine whether the requirement being requested is already funded 
within the requesting units' budget or whether it will have to go to the RMWG 
to be prioritized and compete for funding alongside other command 
deficiencies. 

c. Coordinating instructions 

(1) I MEF and MSCs are required to coordinate with I MEF G-4 OCS IOT 
complete requirements packages in accordance with the I MEF MARB SOP for 
requirements intended to be supported via contract action. The SharePoint 
site for MARB acquisition package submission is: 

https://eis.usmc.mil/sites/imef/G4/Contracting/ARB/Forms/Al1Items.aspx 

(2) All reviewed requirements and board decisions shall be documented 
in writing by I MEF G-4 OCS and signed by the validation authority. 
Documentation shall include the following: 

(a) All Services requirements over 50,000 dollars requiring 
sourcing via contract. 

{b) All Commodity/Supply requirements over 50,000 dollars 
requiring sourcing via contract. 

{c) Description of each requirement. 
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