Certifying Officers Legislation Training (COL Training)

To access the COL training class you must first open your Internet browser and navigate to the DTMO

website or with the link below.

http://www.defensetravel.dod.mil/index.cfm

Once you have reached the DTMO website you are looking for Travel Explorer (TraX) on the right hand
side of the page listed under the Travel Tools.
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1) When you open the link you will be redirected to the DTMO Passport Account Login page. At

this time you will need to create a profile if you do not already have one.
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2) Once you have your account you will be able to login and you will then be directed to the TraX
welcome screen. From there navigate to the training icon found on the top portion of the web

page.
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3) After opening the Training tab you will need to select the AO/RO-Training for Accountable
Officials and Certifying Officers (COL). Ensure that you are viewing all the available courses by
selecting View All next to the Distance Learning tab. Once you have found the training select
Launch on the left hand side to begin.
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4) After launching the class you will move to the next page. If this is your first time learning the
material then you must take the Initial COL training. Select the blue box to launch the class.
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Welcome to the Training for Authorizing Officials
and Certifying Officers (TAOCO).

THERE ARE TWO VERSIONS OF THIS CLASS.

1. TAQCO (Initial COL)

This class familiarizes new Accountable Officials and Certifying Officers with their duties and responsibilities

You can expect to take an average of 105 minutes to complete this class and the assessment
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2. TAOCO (Annual COL Refresher)

This class serves as annual training for currently serving Accountable Officials and Certifying Officers who review documents in DTS

You can expect to take an average of 30 minutes (plus exercise time) to complete this class and the assessment
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Your time to complete either class may vary significantly depending on your reading speed, amount of material you access, and many other factors
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Review the material and upon completion you must take the assessment test in order to receive your
completion certificate.



