Navigating through TraX Explorer

e Go tothe DTS website home page http://www.defensetravel.osd.mil/dts/site/index.jsp).
e Click on the “TRAX” icon located at the bottom left hand corner.
e Loginto the TRAX website. If you do NOT have an account click on the “Register” tab.
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e Click the “Training” tab located at the top of the screen.
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Navigating through TraX Explorer

e Ensure the “web based” training tab is the only one that is selected.
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(Note: Ensure that “view all” bubble is selected or you will not be able to see all of the

courses).

e Locate the courses:
o AO/RO- Training for Accountable Officials and Certifying Officers (COL)
o Programs and Policies: Travel Policies

e Click the “launch” tab next to the course.
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| =5 [ — wr | nD'TD AO/RO - The DTS Approval Procezs

t 3 Launch! n INFO | AOQ/RO - Training for Accountable Official: and Certifring Officers (COL) Web Bazed
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Lm‘d‘ n INFO | DTS (Basic) - DTS Travel Document= (DTS 101) Web Bazed
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e Once you have completed both courses print out the certificates.
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